Managing your Prospect List

The dashboard is the starting point for your prospecting activities.

are suggestions for managing your prospect list.

What activities are scheduled for
today or the next few days?

Stay on task with upcoming activities on your
schedule using one of these three techniques:

1. Use Quick Filter to view today’s activities:
a. Click the Quick Filter button.
b. Select Today’s Activities and deselect all
other options.
c. Click Apply.

Result: Activities scheduled for today will display.

OR

2. Sort your dashboard to see future activities:
a. Click the first Sort By drop down and
select Next Activity Date.
b. Click the second Sort By drop down and
select Ascending.

Result: Activities are sorted in priority from
today forward.

OR

(Continued on next page...)

a
Y Quick Filter

Quick Filter [ x]
Show:
Today's Activities.
() Never Contacted
() Agents Called

() Agents E-Com'd

() Agents Met A
sl
Result: Activities scheduled for today will display.

1 () Chanel, Julie

Phone | Queensland Properties : 8862 N. Ford Hwy Ste. 203, Myrtle Beach, SC 29572

@ units 50 LS 5.0 Vol $1,493K GCI $39K

Managing your Prospect List

You can sort and filter your dashboard to allow you to focus on specific types of prospects. Below

Last Phone 1/8/2020
Last E-Com 1/8/2020
Last Meet Never
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Sort Bﬂext Activity Date ¥ Hscending v

Result: Activities are sorted in priority from today forward.

"5 (0177 (® Chanel, Julie

Phone | Queensiand Properties : 9862 N. Ford Hwy Ste. 203, Myrtie Beach, SC 29572

€ Units:5.0 LS 5.0 Vol $1,493K GCI. $30K

e | (® Butz, Annabelle (Abby)

Meet | Keller Williams Mb SC Realty : 401 38th Ave N, Myrtie Beach, SC 29577

€ units: 1.0 LS: 0.0 Vol $205K GCI: $5K

Last Phone
Last E-Com
Last Meet Never

74 2 g%
Last Phone 12172018

Last E-Com Never
Last Meet 121182019
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Managing your Prospect List

What activities are scheduled

?
for today or next few days: Result: Your Upcoming Activities are shown in the Agenda view. Use the options in the upper-right corner to

continued, . . .
( ) switch to Day, Week, or Month view, instead.
Today « » A Thursday, February 06, 2020-Thursday, February 13, 2020 M E-Com Meeting [l Phone Day Week WMonth = Agenda
3. Check your Upcoming Schedule to be sure Ny
. Date Time Activity
you are staying on task.
H Wednesday 1:00 PM-2:00 PM Meet with Dave Ellison
a. From the Menu choose Upcomlng 1 February, 2020 (843) 284-7149 | & daveell@gmail com | & Edit Activity | BEJAdd Activity

Schedule.
Result: Your Upcoming Activities are shown in
the Agenda view. You can switch to a Day, Week
or Month view in the upper right corner.

Follow-up on hot prospects.

Y Quick Filter Sort E@Pmspect Rating Qﬂscending v

Sort your dashboard to review those prospects e _ LastPhone  2/6/2020

you've rated as a 1 or 2. What additional 20 (@ [Dierbergs, Stanley LestECom  Never

. Meet Keller Williajns Mb S Realty - 401 38th Ave N, Myrtle Beach, SC 29577 Last Meet Never
activities do you need to complete to get these

prospects to affiliate you’re your company? @ units: 110 LS 3.0 Vg $2,959K GCI-STTK 74 2 o8 [

. . | Feb | Last Phone 12017/2019

a. Click the first Sort By drop down and select 19 (@ |Butz, Annabelle (Abby) Last E-Com Never

PrOSpeCt Rating. Meet | Keller williams Mb SC Realty : 401 38th Ave N, Myrtle Beach, SC 29577 Last Meet 12/18/2019

@) Units: 1.0 LS:0.0 Vol $205K GCI: $5K 74 2 % [

b. Click the second Sort By drop down and
select Ascending.

Prospect Rating

Result: The hot prospects (ratings of 1 or 2) will 1 =30 days or less
be at the top of the list. 2 =31-60 days
3=61-90days

4 =91 -180 days
5 = Not affiliating



Reach out to agents that
you’ve never contacted

Filter your dashboard to see agents who you’ve
not yet contacted.

a. Click the Quick Filter button.

b. Select Never Contacted and deselect all
other options.

c. Click Apply.

Result: The prospects who have never been
contacted will display.

a
Y Quick Filter

Quick Filter
Show:
() Today's Activitiss
MNever Contacted
[ Agents Called
[ Agents E-Com'd

() Agents Met

C

oo

S () Adisson, John

Nene Keller Williams Mb SC Realty : 401 38th Ave N, Myrtle Beach, SC 28577

@ Units:2.0 LS:0.0 Vol: $405K GCl: $11K

@ Braun, Moesha

Mone | geller williams Mb SC Realty : 401 38th Ave N, Myrile Beach, SC 29577

@) Units 200 LS: 4.0 VoI $5.263K GCI: $137K

Managing your Prospect List

Last Phone Never
Last E-Com Never
Last Meet Never
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Last Phone Never
Last E-Com Never
Last Meet Never

2 EHE S W

Page 3|6



Managing your Prospect List

iProspect @

Reach out to recent producers
Show Recent Producers Only

Filter your dashboard to see agents with

. . = iProspect
production within the last week. You can even pect @
send a Congratulatory email from within Search for Prospect Q Show Recent Producers Only(:)
iProspect. It’s a great reason to make contact.

SortBy: ProspectRating Y  Ascending Y

a. Click the Show Recent Producers Only toggle _e
. [No Date] Last Phone Never
switch B 1% ® Braun, Moesha LastECom  Never
None Keller Vyilliams Mb SC Realty : 401 38th Ave N, Myrtle Beach, SC 29577 Last Meet Never
b. Once turned on, the toggle turns blue. © unfis 20 0fus 4.0 vol 85263 Ger s137K 4 2 9% [
. - [ Jan | Last Phone 1/8i2020
c. Click on any of the colored Production boxes 10 0N (& Chanel, Julie S
to See a Iist of the most recent production. Meet Keller Williams Mb SC Realty : 401 38th Ave N, Myrile Beach, SC 29577 Last Meet Never
e Red - Last Sale @) unfis:5.0 {5:5.0 oL $1.493K G 39K 74 2 o [

e Blue - Last Contract

o . | Feb | . Last Phone 21612020
e Green — Last Listing 12 | W}’ (® Ellison, Dave LastECom  Naver
Meet Keller Williams Mb SC Realty : 401 38th Ave N, Myrtle Beach, SC 29577 Last Meet Never
€D uUnits:54.5 Ls: 36.5 Vol: $21,264K GCI:$653K 24 I~ %

(Continued on next page...)

Paged]|6



Managing your Prospect List

Reach out to re.cent producers 30 Day Production Detail
(continued) Solds, Contracts and Listings
*( Single Family Home, Townhome, Land, Mobile, Mulfi-family Home, Commercial, Condo )
Recent Week's Activity ] Sale []] Contract [J Listing
Once you click one of the colored boxes, a list of Page: [1 ] &« 1t06 of 6 Total » % [10_v|Per Page
the prospects Wlth recent diSp|ayS. The colored Actions  Sts Type" Address city zZip Listed List Price Contract sold sale Price DOM Beds Baths sq. Ft. side Units
. . A D2 A c 4548 Fringetree Dr., #¢ Murrells Infet 29576 165,000 0 3 3 2 0 L 1.0
boxes are your indication of the most recent D92 A %4 AgonunDr, #10F  Paweysisnd | 29685 G169 199500 0 . 2 o L 1w
H o= P S 4444 Firethorne Dr. Murrells Inlet 29576 32419 315,000 82619 315,000 169 3 3 a L 10
prOd UCtlon : '3 ° (=] s 624 Camden Circle Pawleys Island 29585 6/16/19 379,000 8/26/19 379,000 85 4 4 (1] L 1.0
V0= P c 120 Brentwood Or, #unitE  Mumellsinlet 29576 6/2619 140,900 82619 140,500 75 3 2 0 L 10
d TO Send a congratulatory email click On the ‘399 s L 4546 Firethorne Dr. Murrells Inlet 29576 6/14119 59,900 M7M9  BH2M19 54 600 a3 o i} a s 1.0
. ’
ema“ iCOﬂ = Page: [1 v| ™ « 110 6 of 6 Total » % 10 /| Per Page
E-mail Prospect [ %]
The E-mail Prospect window opens.
To m.braun@hotmail.com

e. Edit the email message as needed

f. Confirm that Automatically log activity is e sandy@ABrealestate
checked. This allows this activity to be
recorded in iProspect for you.

g. Click Send.

Bee

Subject | 1244 Ficus Dr. Myrtle Beach

Email Body

(inherited font) v (inherited size) L B I u Ay @ lad

Dear Moesha,
Congratulations on 1244 Ficus Dr. in Myrtle Beach which contracted on 1/30/20 with a listing price of $339,500.

Sincerely,

Sandy Smith
AB Real Estate

(Continued on next pGQE) Edit Signature I Save Signature ]] ¢ Automatically log act\vity &
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Managing your Prospect List

Reach out to recent producers Page: OIC 110 6 of 6 Total OIC Per Page
(Con tlnued) Actions  Sts Type* Address City Zip Listed List Price Contract Sold Sale Price L

D 0 E A c 4648 Fringetree Dr., #e Murrells Inlet 29576 165,000 0 /
DO A o 984 Algonguin Dr., #10-F Pawleys Island 29585 816119 159,900 0

Once you CIiCk Send you WI” be brought baCk to P S 4444 Firethorne Dr. Murrells Inlet 29576 3/24119 315,000 8/26/19 315,000

’

the prOd UCtiO n deta || page '9 Q B&E P 5 624 Camden Circle Pawleys Island 29585 6/16/19 379,000 8/26/19 379,000 /
o0 o BE P Cc 120 Brentwood Dr_, #unit E Murrells Inlet 29576 6/26/19 140,900 8/26/19 140,900
'9 Q B4 s L 4546 Firethorne Dr. Murrells Inlet 29576 614119 59,900 Ming - anz2n9 54,600 /

As confirmation, you will see that the email icon

disappears. This is to prevent you from sending a
duplicate email for that transaction.
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